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FINAL EXAMINATION TUTORIAL  

 
After logging into ESSE3 online services, please check your billing account balance under Payments on the left frame. 
The online application process takes about 15 minutes. 

If you've been inactive for a certain amount of time, your current application session expires. To resume the session, you need to enter your password again: you 

will be directed back to the homepage and will continue from the point where the timeout occurred. 

To go back to the previous page, do not use the browser’s back arrow as you may lose information you have entered. Always use the Back or Next button on the 
screen to move from one page to another.  
 

To start your final examination application 
process, please click 
https://esse3.units.it/Home.do  

Click on the British flag on the top-right 
corner and use your student credentials to 
Login (on the left). 

If the information is displayed in Italian, 
please try again by clicking first on the 
British flag. 

 
Select the relevant course of study 
(Dottorato) if required.  

 
 

https://esse3.units.it/Home.do
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Select Final Examination on the left menu.  

 
Fill in the Almalaurea questionnaire on 
the left frame, print out the final report that 
you must sign and save as a pdf file and will 
later need to attach during this process. Go 
back to Final examination and select 
Application for the final examination 
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Move on to Final examination 

 
Read the instructions on screen and get all 
required pdf files ready for uploading. 
Select Next 

 
Select the exam session        and move on 
to the next page 
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Check the data you have entered and click 
Next to confirm. 
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Enter the data required. You can copy and 
paste the information. Please note the 
following: 

The title of your thesis must be entered 
both in the original language and English 
The Keywords must be 5 and separated by 
a blank space. Do not use other characters 
to separate words. In case of phrases, 
please use the underscore (eg *stem_cell*) 

Please mind that your *abstract* will be 
made public in the institutional repository 
(ArTS). 
If you want to restrict access to your thesis, 
you can delay publication (embargo) for 12 
months after thesis defense.  
Click Next to proceed to the next screen 

 

Select the subject area and relevant 
scientific sector from the drop down menu 
and click Next  
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Enter the name/s of your Supervisor/s. 
The Supervisor and – where appropriate - 
the co-supervisor must be appointed by the 
Academic Board. 
Remember that the thesis front cover must 
be signed by the supervisor/s. 

 
 

Search the supervisor’s name and click 
Next 

 
Once you have selected the supervisor, 
you can add another one, or else click Next 
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Check the data you have entered and, if 
correct, proceed to the next screen. 

 

 
This section allows you to upload the 
attachments related to your thesis. Click on 
the relevant tab. 

 

Choose the type of file from the drop-down 
menu, name it, give a brief description of 
the document (eg final report on research 
activity) and upload it.  
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Add the second attachment (thesis or final 
report). 

 
Check if you have uploaded the correct files 
(edit if necessary) and go ahead. 
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Click on Upload attachment and upload 
the following pdf files:  
- Final examination form 
- Thesis front cover 
- Receipt of the AlmaLaurea 

questionnaire (if you still have to fill out 
and save the questionnaire, you can 
now proceed with the online appllication 
and log in at a later stage for uploading 
the document – by the deadline for 
applications). 

After the upload, the status of the 
attachment will turn green. You can 
view/delete/edit an attachment before the 
deadline by choosing the relevant icon 
(below Actions). 
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Check the data you have entered and go to 
Complete application 
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For any changes or additions to your data 
go Back to the notice board 
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On this screen you can either  Modify 
application or add/delete the uploaded 
attachments. 
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The online application is now submitted. 
You will receive an automatic email 
confirming submission of your application. 

To complete the process, one last step 
needs to be made: select Payments from 
the left menu and proceed with the 
examination fee payment. 
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Select the Invoice number  

 

Choose the payment option (Online 
payment or MAV printout) and proceed. 

The procedure for the final examination is 
now complete. 
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AFTER REFEREES’ REVIEW (TUTORIAL) 

 
Within 2 months (60 days) before final examination: 
Log into Esse3 again and go to the Final examination page to read the outcome of the Referees’ review. 
 

Click on Check details 
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Under Thesis evaluation you can find 
4 possible outcomes: 
- Data not available 

The referees’ reports are not yet 
available. 

- The thesis has been approved 
The submitted draft is your final 
thesis. After approval of the 
Academic Board, it can be forwarded 
(by email) to the Examining Board. 

- Minor revision required 
The referees have deemed 
necessary a partial re-writing of the 
thesis. 
Within 30 days you must upload the 
new revised thesis draft. 

- Major revision required 
The referees have deemed 
necessary major integrations or 
corrections of the thesis. The thesis 
defence is postponed to the following 
session. 

If you wish to read the referees’ review 
click on View thesis evaluation 
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From this screen you can click on Back 
to the notice board (or you can log in 
at a later stage and click on the Final 
examination link) and upload the new 
thesis draft (in case of Minor revision). 
Select Thesis upload 

 

Here you can upload your final revised 
thesis by clicking on Add new 
attachment 

 
 
 


