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ENROLMENT TUTORIAL 

 
Before starting, check whether your personal details on the left frame are correct. If necessary, please update or edit them, otherwise ask the PhD Office for help. 
The online enrolment process takes about 15 minutes, provided you have scanned beforehand all the necessary items: 

1. Identity document (back to front, pdf) 
2. Passport photo (mandatory specifications: size 35 x 40 mm = 132x151 pixel; allowed file format: jpeg (.JPG), bitmap (.BMP); file size max 2 Mb 
3. Student obligations form (pdf) 
4. Scholarship acceptance form, if applicable (pdf) 

If the session goes timeout, you will have to enter your password again.  
You will have to click “homepage”, select the British flag and then click “Enrolment” to resume the procedure. 
Remember: NEVER use the browser back arrows. 
 

TO ACCESS THE ONLINE ENROLMENT 
PROCEDURE PLEASE GO TO 
http://www2.units.it/dott/en/?file=DottOnlin
e.inc click on-line services and log in 

 

 
 

http://www2.units.it/dott/en/?file=DottOnline.inc
http://www2.units.it/dott/en/?file=DottOnline.inc
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Select  
 

 

Select  

 



I:\WDDR\XXXIII\TUTORIAL\TutorialENGIMMATRICOLAZIONE33.docx 

Read the note (Remember to prepare in 
advance the forms “Student obligations” 
http://www2.units.it/dott/files/StatOblFY201
7.pdf and, if applicable, “Scholarship 
acceptance” 
http://www2.units.it/dott/files/ReqSchol201
7.pdf) and click on Next 
 
 

 

Select and Next 

 

 

http://www2.units.it/dott/files/StatOblFY2017.pdf
http://www2.units.it/dott/files/StatOblFY2017.pdf
http://www2.units.it/dott/files/ReqSchol2017.pdf
http://www2.units.it/dott/files/ReqSchol2017.pdf
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Choose 

  
 
and click on Next  to confirm your choice 
 
 

 

 

Choose  and click 
on Next 
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Select your degree programme and click on 
Next 

 

 
Select Confirm  
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Check the data. You can make changes if 
necessary.  
 
If you have a bank account in your name or 
in joint names in Italy, please enter here the 
details that will be used for the payment of 
the scholarship or any refund (IBAN etc., 
see example below).  
If you do not need to enter the bank details, 
click on   
 
Then click on Confirm 
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Select the type of refund and proceed 
 
 

 

Enter the required data and click on Next 
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Upload your ID in a pdf by selecting Insert 
new identity document  
and click on Next 
 

 
Select the type of document from the drop 
down menu, enter the data required, then 
click on Next  
Do the same with all the documents you 
attach/upload. 
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Confirm your data by clicking on  Next 
 
 

 
Upload the document by clicking on Insert 
new attachment and then on Next  
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Select the relevant icon(s) 

you can check, make changes or delete 
the attached file and repeat the procedure 
if necessary. Then click on Next 

 
Click on Next to proceed 
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Attach your passport photo (NO selfies!) by 
clicking Upload Foto and click on Next 
 
BE CAREFUL! 

 In this page you will have to attach a passport 
photo - size 35 x 40 mm = 132x151 pixel; 
allowed file format: jpeg (.JPG), bitmap (.BMP); 
file size max 2 Mb. 
The upload is compulsory. 
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Check your qualifications (the diploma 
submitted to apply for admission) to see 
whether everything is fine. In case of errors, 
please email dottorati@amm.units.it. Then 
click on Proceed 
 
 

 

mailto:dottorati@amm.units.it
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If you enrol in an Italian University for the 
FIRST time, the Academic Year is 
2017/2018 and select Università di Trieste 
(from the drop down menu) as University of 
first enrolment. If you have been enrolled in 
another University, enter the relevant data, 
otherwise do not make changes.  
If you do not remember the date of first 
enrolment, enter today’s date. 
 
Select your work status from the drop down 
menu  

 and 
click on Next  
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Check the data you have entered and click 
on Confirm 
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Download the form “Student obligations 
statement - a.y. 2017/18 (for 33. cycle)” 
from 
http://www2.units.it/dott/files/StatOblFY201
7.pdf , fill it in, sign it, scan it and upload it 
by clicking on Insert Attachment 
 
If you have been awarded a scholarship, do 
the same with the file “Scholarship 
acceptance - a.y. 2017/18 (33. cycle)” 
downloadable from  
http://www2.units.it/dott/files/ReqSchol201
7.pdf ,  then click on Next 

 
Fill in the *title * and *description* fields, 
then click on Next 
 

 

http://www2.units.it/dott/files/StatOblFY2017.pdf
http://www2.units.it/dott/files/StatOblFY2017.pdf
http://www2.units.it/dott/files/ReqSchol2017.pdf
http://www2.units.it/dott/files/ReqSchol2017.pdf
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The icons  
allow you to check/change/delete the form 

you have uploaded. Click on Next  to 

proceed 
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PLEASE NOTE!  
To check whether you have correctly 
uploaded all required attachments, select 
“Attachments” after logging in. 
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The online procedure is now complete and 
you will receive a confirmation email. There 
is yet a further mandatory step to make. 
 
Click on Check payments to pay tuition 
fees. If you do not pay before the deadline 
for enrolment you will lose your place! 

 

 
Click the Invoice number and proceed with 
the payment  
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Select the method of payment you prefer 
(online by credit card or at any bank in Italy 
(or through online banking) with a MAV 
(“Modulo di avviso pagamento”).  
 

 

 
 


